SITE INFORMATION DOCUMENT                             www.localityonline.com 

	Name of person filling in this form: 
	
	Locality’s REF
	LIB


        [image: ]
	

	I have read and agree with Locality's privacy policy.

	
	I have read and agree with Locality's T&C’s of registering a property   



	[bookmark: _gwhavtpin7bq]Property name and address
	

	City / Town
	

	Region / County
	

	Postcode
	

	What3words
	

	Website link
	



	[bookmark: _96huntwnorzz]Owners name: 
	[bookmark: _fo4x8qvh9gqt]
	Tel:
	

	Title
	[bookmark: _fo4x8qvh9gqt]
	Email: 
	



	[bookmark: _puj7zjm8g8o8]Site contact: 
	[bookmark: _fo4x8qvh9gqt]
	Tel:
	

	Title
	[bookmark: _krtf5ji4px9k]
	Email: 
	





	HIRE FEES
	Filming
(12 hour days)
	Photoshoot
(10 hour days)
	Private parties
(hourly fees)
	Weddings
(per day)
	Build Space
(weekly)
	Parking
(24 hours)

	Property may be used for
	
	
	
	
	
	

	Minimum fee accepted 
	
	
	
	
	
	

	· Locality will agree the location hire fee with you prior to booking, a remittance will be sent to you and if you are VAT registered you will need to invoice us. You will be paid on the first day of access.
· Locality adds a 25% commission to the fees quoted to you. This is the amount we charge the Client. 
· Overtime fees are calculated at base rate multiplied by 1.5%




	[bookmark: _ricp54bhqe9u]DESCRIPTION OF PROPERTY

	


[bookmark: _izvnz1917bvq]
[bookmark: _1fi2u3mb94hf]PROPERTY
	Areas off limits
	

	Rooms available on ground floor
	

	Rooms available on upper floors
	

	Number of floors
	

	Floor covering required
	

	Outside spaces (garden/roof)
	

	 Drive inside building
	

	Number of kitchens on site
	

	Production may cook in the kitchen
	

	Basement /cellar can be used
	

	Garage /outhouse can be used
	

	Noise from schools/transport
	


LANDSCAPE
	River / lake / pond
	

	Woods / Forest
	

	Arable land
	

	Animals on site
	

	Outbuildings
	

	Noise issues (flight path, school, road etc)
	

	Uninterrupted views
	

	Unusual features
	


[bookmark: _x3awtsr60148]
[bookmark: _57wvvk3p9f6y]HOUSEHOLD
	Are willing to move out
	

	Restrictions due to religious beliefs, allergies, phobias etc
	

	Neighbours need informing
	

	Tenants on site require notice
	


[bookmark: _60prlv4w25md]
[bookmark: _5j8cxlrx2lzj]ACCESS
	Permitted hours of access
	

	Specific requests
	

	Site visit requirements:
(charged for, escorted, etc)
	

	H&S or PPE requirements 
	

	 Shared site/tenants
	

	 Max persons on site
	

	Disabled access
	

	Lift 
	

	Directional signage 
	


[bookmark: _d6z8yle4c640]
[bookmark: _z97mkd3u182z]
[bookmark: _yxywuhssma6y]WELFARE ON SITE
	Toilets
	
	Heating
	

	WiFi
	
	Water 
	

	Electricity
	
	Shelter
	


[bookmark: _z76u1w42wh7s]SET DRESSING can production                 	CONSTRUCTION can production
	Move furniture 
	
	Attach to building 
	

	Drill, nail, stick or fix 
	
	Dig / excavate
	

	Paint
	
	Attach to building 
	



[bookmark: _vud7fujqpr09]LIGHTING users can	OWNER WILL CONSIDER after further details are provided
	Black out 
	
	Animals on site
	

	Control of lights
	
	Nudity
	

	Light from outside
	
	Smoking
	

	Access roof
	
	Snow / Rain / Wind effects
	

	
	
	Immoral content / Drug scenes
	

	
	
	Drones
	

	
	
	Haze / Smoke effects
	

	
	
	Naked flame
	


[bookmark: _uxeygb9k9z0g]
[bookmark: _9sf6b540zjdl]VEHICLES
	Parking on site
	

	Parking nearby
	

	Unit Base
	

	Speed limit on site
	

	Local Council
	



[bookmark: _rbvgugv1h18p]OWNER WILL CONSIDER ALLOWING
	Animals on site
	

	Nudity
	

	Smoking
	

	Snow / Rain / Wind effects
	

	Immoral content / Drug scenes
	

	Drones
	

	Haze / Smoke effects
	

	Crew/cast to stay overnight
	

	Naked flame
	


[bookmark: _d24kn6apioeb]
	  Other points, restrictions or policies associated with this location:

	



Please upload photos, videos and documents to https://locality.wetransfer.com/

Photograph from the corners of every room, try to give a feel of the space. 

exterior: front and back, outside areas, outhouses, driveways, parking. 
interior: all available rooms, corridors, kitchen, basement, roof areas.

The more images you provide the better and you can also submit video footage - everything that could be of interest! 
It's really useful if you could name the images as to what they are, such as floor levels, room numbers or names, etc. 

www.localityonline.com      library@localityonline.com        020 7812  9144
 [image: ]
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